
 

Escritor: _____________________ Editor: _______________________ 
Checklist 

Does this letter have… 

❏ An introduction (saludo) and a farewell (despedida) 
❏ An itinerary that has 8-12 activities 
❏ At least 8 activities in letter 
❏ Descriptions of activities 

❏ Many 
❏ Some 
❏ Few 

❏ Verbs in the preterite to talk about the past 
❏ Correctly used 
❏ Needs some work 

❏ At least one use of “acabar de” 
❏ Complex verbs to talk about the future 

❏ Correctly used 
❏ Needs some work 

❏ Time expressions 
❏ Correctly used 
❏ Needs some work 

❏ Transition words 
❏ Correctly used 
❏ Needs some work 
 

Ejemplos de preguntas para clarificar (Ask these questions to the writer): 
 

How could you add more descriptions to your activities? 
 
How could you add a greater variety of time expressions and transition words? 
 
Were there any preterite verbs that you had trouble with?  Which ones? 
 
Were there any complex verbs that you had trouble with?  Which ones? 
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What are some of the strengths of this letter?  (i.e., it has all elements, good use of preterite or complex verbs, 
lots of activities, varied descriptions, variety of of time expressions, great transitions, etc) 
 
__________________________________________      __________________________________________ 
 
__________________________________________      __________________________________________ 
 
__________________________________________      __________________________________________ 
 
What are some areas of improvements for this letter? 
 
__________________________________________      __________________________________________ 
 
__________________________________________      __________________________________________ 
 
__________________________________________      __________________________________________ 
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